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 Introduction to AMS infoAdvantage
« Business Objects Concepts and

Applications
Lessons

Basic navigation
Demonstration
Question/Discussion
Exercises
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infoAdvantage Reporting Capabilities

« Simple and complex queries

« Flexible report lay out (slice and dice, breaks, sort on fields)
« Detail and Summary information in one report

* Logos, cross tabs and charts in reports

« Use any field in the Data Warehouse to query or filter on
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AMS infoAdvantage — Thick Client

Needs client installation on desktop

Allows user to work offline/not connected to database
— Make changes and Save files locally
— Load them up to repository when connected later

Allows for more complex and flexible report layout

— More complex table options (collapse data etc)

— Hardcode SQL
« Only recommended for testing purposes (by pass security set up)

Retrieve, run thick client and thin client reports
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The Query Process
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Universe, Class, Object

Universe shows db fields related

to certain functional area. = Class. Contains logical
Example: Accounts Receivable groups of related objects

R =8 Dimension object. Default
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reports will be based on

4 Detail object. Always
e associated with a dimension
object
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~®  Measure object. Numeric
s data (like amounts).
e e Summarized by default
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A Document is composed of three main parts:

Data Provider

r* BusinessObjects - PERS0005 - Department Ethnicity.rep Ztsal

@ File Edit Yiew Insert Format Tools Data Analysis  Window Help
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Query
Data

Blocks, providing
views of the Data
Provider

Report Pages
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B0.00
Ethnicity Employee Count
AFRICAN AMER 27.00 50.00
ASIAN 21.00
HISPAMIC 20.00 4000
WHITE 50.00
\ J 30.00
Y 20.00
Tabular Block
10.00
n.oo \ = = 75 LUJ
=L
= Y5

Graphical Block

Department Ethnicity by Department Code

I Department Ethnicity by Department Mame

of

| ) Ethnicity Chart |
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Starting Business Objects

Start > Programs > Business Objects > Business Objects 6.1

e This product iz licensed to:

x
% ==y

BUSINESS OBIECTS

Enter vour name and pazsword ta log in.

User Name: = = Use in Offline Mode

Fazsword: I

[ Usze in Offline tMaode

Q. Cancel | Help |

Cr
and intemational copyright laws.

If your attempt to log in fails on a number of consecutive occasions you will ‘strike out’,
the default ‘strike out’ is set to 3 tries. Business Objects will not allow you access until
your uSin§s Objects Supervisor has reset your login.
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Building a Query

Creating a hew document
-l

File Yiew Tools Help

Mew Report Wizard

Select g Universe

To access erze data, select a univerze.
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& Available Universes:

J
|o@d
I
|/ —
| etet e
izt
| ¢

Accounting Journal Universe

Accounts Receivable

Budget Execution Universe

Chart af Accounts

Cost Accounting

Document Catalog

eneral Accounting

Gengraphlc Lu:u:atu:un ;I

(I T T

[ Set az My Default Universe

Help on the zelected universe:

<Back [ Finish |
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The Query Panel

*n Query Panel - Accounting Journal Universe Universe

Eﬁgll TIELI IScupe af Analyziz: Hone ;I EI%D\LIEQLIE[II ?I

Classes an QS Result Objects
[} o] m o insert an ohject in the query, open a class folder then double-click the ohject.

Result Objects
Panel

Conditions
To apphy a condition, drag an object to this pane.

Classes and

Objects Panel Conditions

Panel

a8 O = |

Options... | Sawe and Close A= I Bun [ Cancel I
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Building a Query

‘R Query Panel - HR Personnel Universe

=@ x|

IE Qfll N |%l| | Scope of Analysis: None

Classes and Objects

= @|5l=|m|e| 2]
Result Ohjects

Annual Salary - Empl Lewel
Annual Salary - Appt Level
-l Civil Service Status
Deqgres

+- (2] Disability

Emergency Contact

-~ @ Aborig Group Code
@ Age

- @ Applicant Id

- @ Bilingual Flag

- @ Birth Date

" B Birth Date

Convickion Id

Death Date

Degres Code

Degree Completed Year
Degree Verification Flag
Disability Code

Display Mame

Employes Alternate Id Mumber
Emploves Count
Emplovee First Name
Emploves First lame Up

e @eRERIWARE

B Emploves Full Mame I

& @ Employes Id '

- @ Emplovee Last Mame Up

- @ Employvee Mailing Mame

- @ Employes Middle hame

- @ Emplovee Pension Start Date

-~ @ Employee Prefix Code .

P

DOptions.... |

Management Administrative
& Reporting System

To insert an object in the guery, open a class folder then double-click the object.

@ Sex Id

@ Ethnic Code

Conditions

To apply a condition, drag an object to this pane.

Save and/Cloze

Wiew, ( | Eun I ) Cancel |-.,\_
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Refreshing a Query

i BusinessObjects - Document?2 - [sa] =& x|

JJ@ Eile Edit Miew Insett Format Tools Data  Analysis  Window  Help &3] x|

m%'“wﬂ_;'““““'@'rim'““”” . f Results fields show up
- In order they were

[ dddec B

) added to results fields

|
& Data | B M | Report Til Sec“on
E| @ Variables
g E:slgyi:FullName Employee Full Name Birth Date Employee Id .
@ Ermployes Id Alandy, Dawn R 927 11956 333781234
@ Ethnic Code Alec, Smith George 9/29/1981 111101923 ;
@ Sexld Allan, Brown Jeffrey G/7/1979 111182633 B h
B Fomulas Anderson, Debbie Sara 4/16/1950 111000009 A F
Andrews, Christopher John 555100009
Anfanger, John  Mark 711963 22211131 - ) s
Arden, Muriel Elizabeth 555100011 = res 1 q u ery to get
Barasch, Matthew Daniel 1201471960 222223034 e . B
Black, Gary John 31971952 111252838 Qt It
Baughton, Jan G 4/B1978 333769009 I' it !ate" resu S
Boughton, Jan Joyce 4/3/11966 111000015
Bowen, Beverly Ann 45301955 111000014 Wiy F
Buoyer, Kristine D 2f2315972 333112222 W F
Brady, Mike B1315965 333564512 ki h
BRIMKMAN, JAMES MICHAE] AEZ2334444 b
Burtan, Stephen Jon 10/5/1960 111000007 B h
Cahn, Steven Joseph QBnoTy 222182548 &, h
Caligagan, Agnes P 71111955 333887777 i F
Candelaria, Jerry C 97271930 333010001 A 1 =
] i
6‘@ FEI Reportl I
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‘R Query Panel - HR Personnel Universe

Editing a Query

IE Qfll N |%l| [ Scope of Analysis: None

Classes and Objects

= Bt ~||@| 2|

Result Objects

=@ x|

| — PRIMARY TABLES|

| ALL RECORDS
CURRENT RECORDS
-] CONDITIONS
20 [—— ADMIN ORIECTS

“q 7 MI

@ Emploves F| @ Emplovee Id | @ Birth Date

| B Sex Id & Ethnic Code

Conditions

To apply a condition, drag an object to this pane.

DOptions.... |

D'
/T aaaaaaa t Administrative
L\A &Rp rting System

« Edita query to

Add/remove
Add/remove

fields
conditions
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Saving a Query

p¥ BusinessObjects - Document?2 - [sa]

=@ x|

@ File Edit Wiew Insert Format Tools Data  Analysis  Window Help

=181

(ZE|ER|/EeXa|As|o | RERDS |50 =)
[ Tznpt =] | 1|2
I |I:l
e N 1 0
R e ]

2.2 % ve

Bl e e

Save i Il.f'.' uzerDocs [’\\S

21|

~| « & o BB

pptreport ETUTORIAL.REF‘
& Data | B Mon | %ET;HI:E:.REP

-2y Variables
EF‘ERSDDDS - Department Ethnicity . rep

Epptrepurt.rep
| REVENUE.REP

L |

File name: |

=)

Save az type: IBusinessD bjects Documents [*.rep]

Save

Cancel

e,

Options. ..
ﬁ My Folders [ Save for all uzers

Buoyer, Kristine D 22315972 EEEIR Prry) VY F
Brady, Mike 6/13/1965 333564512 [\ h
BRIMKMAM, JAMES MICHAEI 562334444 M
Burtan, Stephen Jon 10/5/1960 111000007 B h
Cahn, Steven Joseph 9581977 222182548 A il
Caligagan, Agnes P 741111955 333887777 Wy F
Candelaria, Jerry C 972711930 333010001 A il i

[« | ;I_I

“4 C1H Reportl ]
T iE
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Workshop 1a

« Set up:
— View -> Toolbars
— Add: Formatting, Formula

« Create a query
— Choose universe: Accounts Q

. P
Receivable 5\
— Select fields: =
» Vendor Customer Headquarters —
Headquarters Account Code u
« Accounting Journal — Pstng N
Amount
» Posting Code — Posting Code «
« Save query
W
J U

Kentuckiy™:
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Query Conditions

« Restricting data through applying conditions
« (Conditions are constructed the following way:

B Home Department Code Equal ko 'C.ﬁ.DF"

\ AN A )
Y Y Y

Object Operator Operand

« (Can be predefined or created ad-hoc for specific report

« Can be simple: ‘object equals value’ or more complex
(values in between, prompts, etc)

Kootttk S KM{MCky}Tﬁ
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Query Conditions

r#BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help
Iezd8R| =R x8|#s|- (R [ExEs [ Lalfex =]
o | % AN

| ;”l ;I|Bfu|§§§§|$/xoo+oﬁ 'A&1|JJP—_¢J+::+H==U*EE"|
= v (22 nakh|®BAaED W B« |80 |
ﬂ i
& Data |@ Map | Report Title ‘
E| @ YWariables
=@ BithDale Birth Date Employee Id Ethnic Code SexId Home Departme
-8 Employee Full Mame
@ Emplopesld 94271934 333442343 W F CDCE
<@ Ethnic Code 9271945 333004565 Wy F CDCE
~@ Home Department Code 41955 333665090 Wy . CDCE
Xt B/25/1956 333982345 B F CDCE
9/27/1956 333781234 W F CDCE
B413/1965 333564512 Wy M CDCE
8/13/1965 333435656 W W CDCE
97841966 333002342 Wy F CDCE
9427 /1966 333221245 H il CDCE
1141241965 333812725 W F CDCE
111967 333221271 B F CDCE
11211967 333774567 W F CODCE
7967 333627678 B M CDCE
242341972 333112222 Wy f CDCE
5i22/1976 333050109 H F CDCE
9111976 333673345 W t CDCE
B/3A97T 333672314 H F CDCE
7211977 333906763 H F CDCE
842311977 333442527 B F CDCE
14131978 333461257 W M CDCE
B/25/1978 111000001 W 1 CDCE
‘B.IQ?MB?B 333221299 A M CDCE _'lll
B G@ CTH Repoitl I

{i = =
’@ M LAX R LZ’(? Management Administrative 1 7
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« Prompts allow user to enter values for conditions during
runtime
— Each time report is run, different values can be entered
— User can choose from values list (no typos)

« Reduces maintenance for reports/documents

« Examples:
— Fiscal Year
— Reporting period
— Department/Unit

Kentuckiy™,
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r#BusinessObjects - pptreport.rep - [sa] k

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help

N W SR ERXE (@« B EROs |=La o =) T ]
ol 2| P v AR

| I Ele 7 u |
Aol = (=T 2l == 1 ab s,

B3 % 5 B%|e=sA
V(A= BRI LW-E| %D

i | =
0% | B Moo Report Tile | B
-2 Yariables
Bitth Date Birth Date Employee Id Ethnic Code Sexid Home Departme
Emplayes Full Marne
Emplopes Id 5/3/1950 333785856 B M CDFP
Ethnic Code 5/23/1954 333843520 Wy F CDFP
Home Department Code 12/22/1954 333450056 A, F CDFF
! gele 7/11/1955 333687777 Wy F CDFP
341956 333553400 A M CDFP
471959 333803290 Wy i CDFP
41967 333099008 Wy F CDFP
841311973 333993747 VY ] CDFP
B8E/1974 333754324 A M CDFP
B/1/1976 333167872 B ] CDFP
7EN977 333781251 B M CDFP
A/8/1978 333789009 Wy F CDFP
8481975 333097483 B F CDFP
11215978 333997475 Wy Il CDFF
12/231978 333727609 Wy i CDFP
4/6/1979 333458539 B M CDFP
94271980 333010001 A I CDFP
1171980 333094787 Wy M CDFP
11/23/1980 333098790 vy ] CDFP
2/6/1981 333750876 Wy M CDFP
551987 333778278 Wy ] CDFP
KT _'l_I
4 CTF Reportl I

](mfuwf‘:“
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Wildcard Prompts

r#BusinessObjects - pptreport.rep - [sa]

@ Fil= Edit Mew Insert Format o ]
D &SR EE.. o
o T 3
2 2% vk X e
| i I
— e W
e e i = =2 ¥
o
@baa |@Map] L -
E@\-"ariables
. -8 BithDate B
-8 Emplopes Full Mame
@ Employes 1d = i
-@ Ethnic Code
@ Home Department Code - il
@ Sexld
L-(aE] Formulas e A
B
..... -
e R
..... .
o
..... .
cag O

Equal ko

iz

Different from
Greater than —
SlEE| DAL= a == |
iareater than or equal ko [ == S0 |
Less than El
Report Title ‘
Less than or equal to
Bebween Ethnic Code SexId Home Departme
Mok bebween i E CRE
W F COCE
In lisk B N COFF
o A WP COJA
Mok in lisk - v e
Is null W M CDPH
W F COFP
Iz not null - F COFP
W F COCE
Wy I COPE
patkern W F CDFP
H F COPE
Both W M CDPE
E:’:EE-'I:lt A Il COFP
B F COCE
W E COCE
Af211957 222XA2A3T B I COJA
471959 333803290 W Il COFP
14141960 111000031 W I COPE
121141960 220XA3034 A Il COJA
341941962 111262858 Wy I CDOPE
122611962 222274049 H F COPH _ILI
4 (3

Reportl I

Kente

eMARS
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Predefined condition Objects

<id Query Panel - HR Personnel Universe

=181

Eﬁ’ll T |%l| IScope of Analysis; Mone

Predefined Conditions

Result Objects

= Bp1=|s|o| 7

s
S Current Empl Asgnmt Record
% Mew Hire Pers Act Codes

& Emploves F| & Emplovee Id | & Birth Date | B SexId B Ethnic Code

& Home Depa...

Enter or Select ¥alues

1]

X

Enter Home Department
Ch% Cancel
MHHEI Action CodelafildCards OF): Help
Walues. .

rmenk’

g ov W

Optionsz... |

FIigs 4

IS
- ennee
o s

UNBRIDLE! T Coe
. A TD) @ | Management Administrative
eMARS |5 s

 Predefined conditions can be used

In multiple reports

« Defined at universe level
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Logical Operators

Jd Query Panel - HR Personnel Universe ==
l@ﬁfll - |El| IScopeofAnalysis: Mone j El%"llﬂlﬁﬂl@l gl
Classes and Objects Result Chjecks
[ JE— PRIMARY TABLES -
£ @ Arnual Salary - Ernpl Level j @ Emplovee F... | @ Emploves Id I @ Eirth Date i@ SexId @ Ethnic Code @ Home Depa...

E

- (s Annual Salary - Appk Level
- (a8 Civil Service Status

[+- (a8 Degres
E

E

E

£

|- (8 Disability
+- [ Emergency Cankack
- [l Employves
+. (] Employes Appointment
EH42Y Employee Assignment
~ @ hpplicant Id
Appointrment Id e
Benefit Progression Star
Shloeniee - @ Home Department Code Matches pattern Prompt ('Enter Horne Department”) |
ontract Enc Flag
Contract Id
Cop Exception Flag B bdiployment Status Code Equal to '.ﬁ.'l
EED Full Time Flag
Effective Date
Emplovee Department Specnic 1a
H 0 |:"jEf L] L] | ] | ]
* Relationship between conditions:
piration Status Code
Home Department Code

e — And/Or changes results

Inkernal Job Motice Mumber

Inkernal Position Id LR .

— Nested conditions possible
Job Matice Split Flag

Last Department Action Code

Last Department Reason Code

Lask Paid Date

Last Update Date

Last Update User Id ﬂ

v

7 LU EUEUPUEUUUNURUERURERERTE

~ a8

Dptions... | S mret Dl e ””””” ”””””

Management Administrative
Raepoeig ens K UNBRIDLED SPIRIT —# .




Workshop 2 — Add conditions

T e T €
s~
UNBRI D "

BRIDLED SPIR)
. ()

= | A TP @ | Management Administrative
@3 z\\ﬂ LFA; ._gi @ | & Reporting System

Open Report 1

Add condition to only include
amounts between 1000 and
5000 dollar

Add a condition to only include
Vendor Customer Headquarters
Account Codes like ‘ALA’

Modify previously added
condition to be a prompt

Save query

'SP ,r Sy e

Q
g
~

P

il

S
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Manipulating Data

« Use report toolbars to change data display
« Add/remove columns

* Resize columns

* Move tables

« Format cell layout

Kentuckiy™.
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Report Manager Toolbars

r* BusinessObjects - pptreport.rep - [sa] \ = |E |i|
JJ@ File Edit Wiew Insert Format Tools Data Analysis Window Help — =1 =1
| D@ ®| &[0 pageLayout s mmEe | v S

oA | % vk 08, Structure v Borders

| ====E|%% FStandard
Ijjl:iuﬂhﬁjlp s e ¥ oA = m\ITFnrrn.:ul'Hnn
v Formula Bar Toolbars h x| H

m Report Manager

Toolbarz

‘BRI W Show Shortcut Keys in Tooltips
Bur [ Show Tooltips

= g..;a”;?f[)ate = Structure Clase I O
"g Emp:oyee iZell Delimiters Borders F
8 E?ﬂifEEJT Section Delimiters Standard &I M

Sex Id : Forrnatting M
Formulas Fage Margins Hepn:-rt =
Grid []Sarts M

o0, . [] Charts M

= [[] Dacurment Exchange N

% [] Alignrment m

e Forrnula =

‘Gor | Wisual Basic Y

[Bov F

B9y [~ Large Buttons P

Bira Wl

&

ht

Il

F

Il

F

F

F

Cak

Caligagan, Agnes P 741141955 333887777 i

Candelaria, Jerry C 27980 333010001 A

Czae, Lynn D 2Ne77 333906753 H

Darni, Susan B 34967 333099008 K4

Peere. Fatricia Jane SM0N977 111101122 2 _PILI
(:@ 1'-.'EI Reportl ]

enucky
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Report Manager Toolbars

r* BusinessObjects - pptreport.rep - [sa] \

™ File Edit Wiew Insert Format Tools Data Analysis Window Help

SR teeXE #e -~ BEREe £l || e o |

i

Rl [P A (B E S W & %0

u === = el eat 5 el

Mo ey -z enah[Psam@ou-El & 80 ;-]

1™

Anderson, Debbie Sara 4181950 111000009 A, F
Andrews, Christopher John 555100009 M
Anfanger, John  Mark T M963 222111321 Wy M
Arden, Muriel Elizabeth SE5100011 il
Barasch, Matthew Daniel 121141960 220003034 A Il
Black, Gary John 311949652 111262838 W h
Boughton, Jan & 481978 3337E9009 K4 F
Boughton, Jan Joyce 4/311966 111000015 B I
Bowen, Beverly Ann 453041965 111000014 Edd F
Boyer, Kristine D 2623411972 333N 22x W F
Brady, Mike % 541341985 333564512 Cad Wl
BRIMNKMAMN, JAMES MICHAEI 62334444 il
Burton, Stephen Jon 10/5/1960 111000007 B Il
Cahn, Steven Joseph o8M977 222182548 A Il
Caligagan, Agnes P 741141955 333887777 i F
Candelaria, Jerry C 27980 333010001 A Il
Czae, Lynn D TER2AM977 333906783 H F
Darni, Susan B 34967 333099008 K4 F
Deere, Patricia Jane SM0N977 111101122 2 F _ILI
1 3
(:‘@ 1'-.'EI Reportl ]

Management Administrative Kmm y 26
-
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Report Manager

r* BusinessObjects - pptreport.rep - [sa]

J@ File Edit ‘Wiew Insert Format Took
[DealaRls =’ x
R F -
| ==
cfef g R Y AL-
|

—

& Data I ] Map I
=

Wariables

Birth D ate

Ernplovee Full Mame
Emplopee I1d

Ethmic Cads

Sexld
Farmulas

=]
=]
&
=]
=]

E’EI Data @ M ap |

=+rt:.‘=:J*Ea+|

EI--- Report1
El--- b ain Section T[T vasdl;
~- Cell
------ M Table1 S ADS ==
B0 |
Repot Title
Id Ethnic Code Sexld
iy F
% i M
B M
4, F
M
Wy M
I
4, M
Wy M
Wy F
B M
iy F
iy F
i M
M
E M
4, M
Wy F
4, M
CBy 02 : i
|IJGIIII| dTdl |\.h"'h’ [y |-J\.I-JUQC)UUU W F
|Deere, Patricia Jane 5101977 [111101122 A, F

4

Reportl ]

Management Administrative
& Reporting System

eMARS
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Adding Columns

pkBusinessDbjects - pptreport.rep - [sa] =
JJ@ Bile Edit View E Birtk Date Employee Id Ethnic Code Sexid _M
| o= dl&ny (a7 34 333442343 WY F I
|2 13 B o945 333004565 W F ]

|| P [mi[11/30/1345 111000005 H M

Ji=dl =1 ARy PREREE 111000003 A F
W [Ar|5/8/1950 333785656 B M ?

= mveme | Ar|10A14/1350 222763328 A F

Bitnoate 1 |12/1/1950 222172631 Wy M

%3 14Bz|2/5/1954 222141721 WY M

B (512341954 333843920 Wy F

e Te(12/22/19584 333450058 A F

e |416/1955 333669090 Wy F

5| 4/2341955 111000013 A F

57741955 111000029 Wy I

5, |7/1141955 333887777 W F

B 114341955 111000022 A I

5 |12/19/19885 111000004 H F

o2 12/19/1955 111000021 Wy I

2| 12/19/19885 111000030 H F

o2 12/19/1955 111000032 Wy I

34441956 333553400 A M

D 51291956 333992345 B F

Deere. Patricja_lane ___ _ 8401977 linomzz | A | IF
JEEie' Patricia Jane Titiom122 A IF | LILI
c4 CH Report] |

TR A BB @ | Managemen! t Administrative 28
eMARS | s I( UNBRIDLED sprmry



Deleting Columns

¥ BusinessObjects - pptreport.rep - [sa]

i—

J@ Eile Edit Wiew [nsert Format Tools Data Analysis Window Help

DEEEGR| /=R ¥x8 A4 o | RARAS |- ||

J

f 2| % i A
e _|||1u_||131g|§§§§|$/,fo'8+°3 EE|D AL =mmra s |
of o | = - 2 nand |9 BA = ED|W- 5 @80 |
; ]
& Data |@ Map | Report Title ‘
E@ Wariables
i =@ Bith Dot Employee Id Ethnic Code Sexlid Home Departme
@ Employes Full Mame
@ Employes Id 111000001 ki 1 CDCE
@ Ethnic Code 333002342 ki F CDCE
&8 Home Department Code 333004565 [ F COCE
o 333050109 H F CDCE
33312222 K4 F CDCE
333221232 H F CDCE
333221245 H N CDCE
333221271 B F CDCE
333221299 A M CDCE
333435656 Wy it CDCE
333442343 Wy F CDCE
333442627 B F CDCE
333461257 W M CDCE
333564512 W M CDCE
333627873 B M CDCE
333669090 W F CDCE
333672314 H F CDCE ° Se | eCt COl u m n
333673345 W M CDCE
333764321 H F CDCE .
3374567 W F CDCE ° H t D I t b tt
333781234 Y F CDCE I e e e u On
?33812?25 [y F CDCE
~48 CTH [£] Reporti I

Ke

i ‘ T S
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Resizing Columns and Rows

§* BusinessObjects - pptreport.rep - [sa]

—

J@ Eile Edit Wiew [nsert Format Tools Data Analysis Window Help

|osEgR| =R X A5 o~ |B(AREe | Q| || 720 - | T3

A R
[ B -ruls=s=sE3% . @R |EE|TADL
o[- (5 8l-(22napd [9AA|ED| k- E & ®0 |
| T ! ﬂ
4 Data | [ Map | |
E@ Yariables
. -8 BithDate
‘ Emplayee Full Name
Emplayes Id
Ethnic: Code
Home Department Code 333004565
. Sexld
o 333050109 ]I:II:I -‘I lll.l“lllll M
333112222
333221232, Fl
333221245_]3 _42 'IIIII'IIIII' ?
3332212712 -
333221299
333435656 | 555 W F
333442343,
333442527
33346125?2 ] 1 |:|E| H F
333564512
333627675 ) ]EEE W F
333669090 '
333672314 H
333673345 w 1T H E
333764321 H F COCE
333774567 [ F CDCE
333781234 [ F CDCE
333812725 L F CDCE _lﬂ
[14] | ’
F@ (‘EI Heporﬁ I

= ' R
@ E\\ﬂ }Q R § Management Administrative = 3 0

& Reporting System UNBRIDIEED SPIRTT



Manual Resizing Row Height

¥ BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Wiew I[nsert Formak Tools Data Analysis  \Window

Help

I
|Ded SRl sl XE A B =1

120ee | T2
f 2| % i A
[ A dlesru|l==s==8|3% 5 4 T-ARL || =
IR R N IR
; e
& Data |@ Map | Report Title ‘
E@Vanables
- @ Birth Date = 3
'@ Emplogee Ful Name Employee |d Ethnic Code Sexld Home Departme
@ Employee Id 111000001 |4 h CDCE
@ Ethnic Code
- @ Home Department Code 333002342 W F COCE
@ Sexld
Formulas
333004565 W F COCE
333050109 |H F CDCE
333112222 |W F CDCE
333221232 |H F COCE
333221245 |H il CDCE ~ .
« Gotoed til
333221271 B F CDCE JO O e e u n I
333221299 |A M CDCE |S Shown
333435656 WV il CDCE
E_—— : == * Move height/width as
333442527 B F CDCE
i) needed
~48 CTH [£] Reporti I

Management Administrative
& Reporting System

eMARS

l(mluck
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Automatic Resizing Columns and Rows

r} BusinessObjects - pptreport.rep - [sa] ;lilil

J

—

J@ Eile Edit Wiew [nsert Format Tools Data Analysis Window Help i ;lilll
|[D2R &R =8 8 A o BREEa£alfo: =]

8 | % B |
[Eral diff dle su|js===EH|s% , @5 |==|0-AdL]||ra==r3 == |
o[- (58l -2 n b [PAA|ED| k- E & ®0 |

ﬂ -
& Data | B Map | Report Title 3

B2y Variables q
e Employee Id Ethnic Code Sexld Home Department
g Er:l;li;emlmame mployee Ic nic Lode exi ome Lepartmen
- Empl.oyeeld 11110 111000004 o . e e
e e
i — 111000001 ° [w M CDCE
3330 |333002342
| | 333002342 W F CDCE
= 3004565 | F COCE
e Goto edge until -l-l-l- 3050109 |H F CDCE
: i @z w F CDCE
IS shown
13210252 H F ChcF
. F COCE
* Double click and
] COCE
] . 111
height/width will be v N
44 i F CDCE
updated automatically N

' Kmm%k%
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AutoFit Resizing Columns and Rows

r®BusinessObjects - pptreport.rep - [sa] ;IililJ
JJ@ File Edit View Insert . = [ 3
IEETIETY 3,_| Format Tools Data dnalysis = o o (=1 || ] EE e an e = L
L2%% BT call., U
ria -1- % 1 b |eEE I A = e I~ | S T ==
o —I_' Cell Height and 'Width. .. : == sote “J i Eh |
At el - = T bl % (B0 |
- Chart Campanent, .. I . ﬂ
&owe |@He| | BN Cell Height & Width | j
E@ ariables ' =
.~ l.@ BithDate ' Filkers . Heiah %
B Employee Full Mame - ' Wldth E1g t
Foasolll
@ Home DeparttmentC ———————————
@ Sexld .
FLanlki : . = z
&8 Fommas I L I e 3 = 1/16th Inch
/M Blerters
] = cetasp AutoFit |
1 Rokate ]
]
Turm ko
Chark &
% Tafle... ] Cancel Apply Help
Seckion,
CDCE
Report g CDCE
Page r COCE
Placement * hias _>|L|d
(:‘ﬂ FEI |Hepoll1] =

' - Kentuckiy™
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Moving Columns

r#BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help

Ded ek /2R XE (A% = | R [EEEd|=£a|fw = |JJ| e < |
o | W vk A
e i e r2u|s===B8|%% ; W% = T'A&4|JJL11+==+&=:J+EE+|
ot |[=- Y- et Bs @l 0 B« (80 |
) -
& Data | B Man | Report Title ‘
E@ YWariables
8@ GithDale Employee Id Home Departme Ethnic Code Sexld
& Emplovee Full Mame
@ Employes Id 111000001 CADF W i
@ Ethnic Code 111000002 CADF H F
& Home Department Code 1411000003 CADF E ¥
i 111000004 CADF H F
111000005 CADF H hl
111000006 CADF B F
111000007 CADF B hl
111000008 CADF H Tl
111000009 CADF A F
111000010 CADF W F
111000011 CADF A F
111000012 CADF H F
111000013 CADF A F
111000014 CADF W F
111000015 CADF B W
111000016 CADF A, F
111000017 CADF B F
111000018 CADF W it
111000019 CADF W F
111000020 CADF A tl
111000021 CADF W Tl
‘1 11000022 CADF A hl _blll
G@ FEI Hepmﬂ I

. Last Exec: 11/10/2004 08:44 AM (I _,\é\‘\“
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Changing Column Titles

r#BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help
(SESRseRxm ks o~ BEREs|falli: & @
o | % AN

[l A Zdle zu|l====68|s % 5 W% AL || =
= v (22 nakh|®BAaED W B« |80 |
ﬂ ﬂ
& Data | B Man | Report Title ‘
E@\-"anables
@ Bith Date =
8 Emplopes Full Name Employee Id Home Dept Ethnic Code Sexld
@ Employee Id 111000001 CADF W Tl
-@ Ethnic Code 111000002 CADF H F
@ HomeDepatment Code 111000003 CADF E ¥
B Sexld
| ER Formlas 111000004 CADF H F
111000005 CADF H hl
111000006 CADF B F
111000007 CADF B Tl EE
111000003 CADF H Il
111000009 CADF A F
111000010 CADF W F
111000011 CADF A P
111000012 CADF H F
111000013 CADF A F
| ] [ ]
111000014 CADF W
- Got Il with titl d
111000015 CADF B i () O Ce WI I e an
111000016 CADF A .
111000017 CADF B 1'\[ th | d d
111000019 CADF W f
111000020 CADF A fi -
- O ly a formul
111000021 CADF W I app a Or u a
111000022 CADF A !
J—I—I‘ .....
c4 CF Repoitl I

Last Exec: 11/10/2004 fes a0 i

Management Administrative Kmm 3 5
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Moving Tables — Two ways

r#BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help

DS SRILE ¥ o ey PRE® [EQ|fox =] Vaie o] |
| W v B ; _

53 Co Chel+-C —
e ;||r‘—w (8% , BalEe|- AL ||r =
cfef efnd | = [ =E ¥ Delete AlmERH|W-EH & (%0 |

T x
] @Datal@h’lapl I

- Variables Eeneral I FPage Layout I Pivot I Border I Shading Appearance |
@ BithDate [
» Ezs:zi:: IF;" Neme 11§ “ou cah position the selected block and set a condition bn determine whether the block
@ Ethnic Code = iz hidden or dizplayed.
@ Home Department Cod
@ Sexld
I »
= - — Poszition

L]

F

Horizontal Position B elative to: Lett

»
b
e
»
R
b
e
»
3
b

IJpper Section j |3'| ﬂh"l Eth Inch
|pper Section
I Center acrozs the Fage
Left b argin k Top
Right Margin _J [in {1718t Inch

—[ Hide Block
| Edit... |

e

Help |

~qg M k. I Cancel Apply |

\ —
,@ M ;/}; R g Management Administrative e ’ ' l 3 6
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Page Layout Mode

r#BusinessObjects - pptreport.rep - [sa]

A
@ Eile Edit Yew Insert Format Tools Data Analysis Window Help
DS H SRR XE (A% o RIARES Q| | 2ip o |
< F| % vk B
eial | =B -7 1 §§§§|$% s | = 1= 'A&-_“Jf’—_d
At el =[S -z n ok [ShAmEB| - Els %0
""""""" ["':" HSGdSP’ """"""'"""""""""'"""""""""""'"""""""""""""""""'"""""""""""'"""'""""""""""""""""":'"\""""""
Report Title ‘
Employee Id Home Departme Ethnic Code SexId E
111000001 CADF WY i
111000002 CADF H E
111000003 CADF B il
111000004 CADF H E
111000005 CADF H il
111000006 CADF B 7
111000007 CADF B Il
111000005 CADF H i i
111000009 CADF A F :
111000010 CADF W B )
T — : * Page lay out
111000012 CADF H F
111000013 CADF A F d h
! 111000014 CADF W F rno e S OWS
: 111000015 CADF B i -
111000016 CADF A F hOW report W|”
\ 111000017 CADF B F
: 111000015 CANE W Il
14 |
Reportl ]

Management Administrative
& Reporting System

13 [Last Exec: 11/10/2004 05:44 M
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Structure Mode

¥ BusinessObjects - pptreport.rep - [sa]

™| Fle Edt ¥iew Insert Format Tools Data Analysis Window Help
DeH SR s2BXE #4% o -  BARE® |- |fooe =1|]]
o8 il | 78 i £N [=cHome Department Code>

Jéial o=l ru|jss=sEH|s % 5 #%|E
At ld (- BV A -[Zenan |9 BAIBED| W-E| « (%0

: a
& Data I@ Mapl

== Variables

: @ Bith Date
@ Emplovee Full Mame
@ Employes Id

& Ethnic Code
=]
=]

1420pt =]

DrAR S| mm s e |

Home Department Code
Sexld
Formulas

Mo o

« @ O Reportl I

k [ Last Exec: 11/10/2004 05:44 AM [k ,’\@\ S
Management Administrative Km’u 3 8
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Inserting Text Cells

r#BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help

Diﬂl@lﬁl L G m|@.|l_;::@"m@|lwo/ i a0 < |
Al T |
eial Az =zl ru|== =83 % 5 5%
Ao dl= [EY 22 nwh|[ShA = BB Bls %0 |
ﬁ ﬂ
@ Data I@ Map |
E| @ YWariables
& Bith Date
@ Emplopes Full Mame | || |- s D ) o b e e e L ot et e et ot e e et o e e a
B Emplayee Id ] :
@ Ethnic Cade { [HRMO010 Report Title
@ Home Department Cods H
@ Sexld =
| F Employee Id Home Departme Ethnic Code SexId
ormulas
111000001 CADF Wy Il
111000002 CADF H Fi
111000003 CADF B hl
111000004 CADF H Fi
111000005 CADF H hl
111000005 CADF B Fi
111000007 CADF B hl
111000003 CADF H Il
111000003 CADF A £
111000010 CADF Wy Fs
111000011 CADF A £
111000012 CADF H Fs
111000013 CADF A £
111000014 CADF L i
; 111000015 CADF B Ml ;
111000015 CADF A i
) 111000017 CADF B % ;
: 111nnnnia CANF Wy Tl [
IT| ;I_I
4 CTF Reportl I
1/3 [ Last Exec: 11/10/2004 05:44 AM i
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Formatting Cells

« Cells can be formatted like in any other Microsoft program
« Modify
Cell height/width
Font
Number/Date etc

Appearance (every page, where on page)
Etc.

Kentuckiy™.



Formatting Cells

1 BusinessObjects - pptreport.rep - [sa] =1=1x=|
™| Ele Edt Yiew Insert Format Tools Data Analysis Window Help 18] x|
DwﬂllélﬁlxzEXBIM'\|nﬂ|&|l_§:j@”‘iﬂo\||ma/ = :
YY) |

[Eial = : . x|
cf of o g | = - [ 7B
MHurnber I Alignment I Faont I Border I Shading Appearance | %
Data [E]
& @t VI mil | |:| 'ou zan name the zelected cell 'ou can change the size and position and =t a
- e condition to determine whether the cell iz hidden or displayed.
Cromer ame
Ethnic Code .-
Home D epartment Cod — Poszition
& an?j:sld Haorizontal Position Felative to: Left
[Upper Section = j 1/1Eth Inch
Wertical Pozition Relative to: Top
ILIpper Section j |2 j 1/16th Inch
— Size
Width 24 — 1/16th Inch Height B — 1/16th Inch
~I Hide Cel
[ Ed.. |
] Cancel Spply Help =
I | | |
“4 CH |Hepml1 I
[Page 1 13 [Last Exec: 11/10/2004 05:44 M o[ [
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Cell Functions

9 | Management Administrative
& Reporting System

| # BusinessObjects - pptreport.rep - [sa] _|E’|ﬂ
@ File Edit Wiew Insert Format Tools Data  Analysis  Window Help _|5|i|
S H| SR . bR ARE\ £z |
[ 1720t =] w Date and Time
[osial Row,.. Fage Murnbers
cfef e bl | ™= Columm,.. Global Filkers
ol =a = Chart Components il Filkers
= - ] =
SR — queryprompt.. |0f "' & MumberOPages()
Eilker, ..
Sorks ¥ PAGE: 1 of 2
Dﬁ Table... %
|'_"*|l Crosskah, ..
""""""""""" Heade TR IEIIIIIIIIIIIIILILIIinigniiiiiiiiaiiioiiis
I_],;'}j Chart. ..
Report eld Total Salary Running Total
[An 37 ,500.00 37 500.00
[Ba Pickure. .. i 37 500,00 75,000.00
B ; i 35,000.00 113,000.00
[Bur et 25 000 00 149 000 00
Delaney, Donna Alice 111000010 5000 — [ : '
Espinoza, maria Alonzo  |111000012 [ 38 I_nrl I II I (f t ) b
Fountain, Deborah Mary [111000006 oo T em ool J aS u nC Ions Can e
Harnilton, Billy Moel 111000001 i ! ;
Lynch, Gearge Bill 111000008 A1 t t d | ”
Malcolrm, Currie Mary 111000002 { = an il O S an a Dne Ce S
Muto, Miho Nk T T mmnan 407 A0
Rodriguez, Judy Carmen [111000004 g ChrAA I St d d f t
Rodriguez, Tom Jay 111000005 000 IO U a an ar UnC IOnS are
Zamucen, Mick Allen 111000003 | E0 0ol SR R
i available
o e
e e e e,

Keuucky™.
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Formatting Tables

r#BusinessObjects - pptreport.rep - [sa]

@ Eile Edit Yew Insert Format Tools Data Analysis Window Help
(SESR ;=R xm #s o BEREs | fallic &I @
o | % AN

[l iz B 0 |2===E|8 % , W% |E=E=|0 i| _1J+==+r?=.=}J+EE+|
= [ZEY 8 [T nah S B =B - WElnlngﬂ
ﬁ ﬂ
@ Data I@ Map |
E@\-"anables
& Bith Date
=] Emplo_l,leeFuIIName "'"'""""""':"Header """"""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" v
B Emplayee Id ] :
& Ethnic Code ‘Mame: HRMOD10 Report Title
B Home Department Code
@ Sexld =
F Employee Id Home Departme Ethnic Code SexId
ormulas
111000001 CADF Wy ]
111000002 CADF H f
111000003 CADF B M
111000004 CADF H f
111000005 CADF H M
111000006 CADF B F
111000007 CADF B Wl
111000008 CADF H W
111000009 CADF A f
111000010 CADF Wy i
111000011 CADF A f
111000012 CADF H F
111000013 CADF A 5
111000014 CADF Wy F
; 111000015 CADF B M ;
111000018 CADF A F
) 111000017 CADF B 5 :
: 1110015 CANF W h [
IRT ;I_I
“4 CH Hepmﬂ I

1/3 [Last Exec: 11/10/2004 05:44 AM o _,'-\“@\
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Workshop 3

AP

« Modify the existing report layout g
« Change appearance ﬁ

Q
%
— Resize columns
S

— Add sorts, columns =
— Add a title
« Add cell: Last run date
— Hints:
* 1. Insert Blank Cell — J

» 2. Get data provider name -> HH \ (definition)
« 3. Add formula —

« Save report

e

Kentuckiy™.
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Presentation Styles

« Multiple ways to display data:
— Table
— Chart
— Crosstab

 Tables can be turned into charts, crosstabs into tables etc.

Kentuckiy™:
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Block Styles

: CDFP CDJA CDPE

F 474 500.00 | 1,027 000.00) 229000000 129000.00 26700.00(  101,000.00
M 479500.00( 354 500.00( 555,500.00| 69500000 6320000 232 478.00
N B0 ,000.00 9.700.00

- E | @\!
@ E\\ﬂ ‘/}; R § | lgv:anagement Administrative Kmm y 46
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Workshop 4

« Add a table to report 1 and
turn that into a crosstab

« Add a table and turn that into
a chart

« Format the table to include a
footer with the total for Posting
Amounts.

« Add a count for the
Headquarters Code

e Save query/report

L’ ."‘ s “" X ¥
. 144 “ 238 o
Rertueky 2=

BRIDLED SPIR)
L = -

P A TP @ | Management Administrative
C,v’ E\\ﬂ ‘LFA; K @ | & Reporting System

Q
g
~

P

il

S

U

Kentuckiy™,
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Slice and Dice

« Slice and Dice: ===

— Allows to switch data in report

— Allows to add/remove breaks, calculations

El%ﬁ' | v (gl |mE| P ook | Bese Urida

» View sections

Kentuckiy™,
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Applying breaks and sections

 Break:

— Breaks up data in a table or crosstab according to values
— Within a table ! Table remains 1 piece

e Section:

— Actually breaks up the table. Although table is still considered
one entity, actions can be preformed on section areas
— Sections can be seen through ‘Structure View’

— Tables/Charts can be added per section

Kentuckiy™,
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Using Slice and Dice

r} BusinessObjects - pptreport.rep - [sa] ;IQIEI

JJ m File Edit Wiew Insert Format Tools Data  Analysis  window  Help

DzagR s2exa a2 « |8 ERE8 £alfic = ||| T Ell
JJ ol | P ovE N |=<Emp|0yee|d>
|| Jaia S0 B 7su|sE=E=sE|$% 3 WS|EE|L-ADSE HJ TR S R
e Al .
|[crrd e B Y 20~ | Z Mo | O DA e Go - s &0 |
=
42 Data |@ Map I
E%Vanables
@ Birth Date
----- & Employes Full Mame Bl - 2 = LAl
B Emplayee 1d : ]
@ Ethnic Code iName' HRMOO10 Report Title
----- # Home Department Code
L@ Sexld : o
- Farmulas H Employee Id Home Departme Ethnlc Code Sexlid
T nnnnn mANF

@ Empoyee1d | B Depe, |temsdrt wulatlons Rank

ff Table 1 ]

7
. A T @ | Management Administrative
eMARS|&ommmg s

50
uusmm_:n sprmry



Applying Breaks

p} BusinessObjects - pptreport.rep - [sa]

@ File Edit Wiew Insert Format Tools Data  Analysis  Window Help

DEHISR s 2BXE # o~ B[ARES Q| =]

1/20pt =] |}

ol | P vE AN [=<Total Salans
il _|||‘IEI_|| !U|§§§§|$/ s 60 3% | £ ; 'éﬁ-_HJI"—_J
e pihd |- [EY H-[ZEn v}y |9 A & E D] Ll- lliﬁl 2 |
| =
Name: HRMO010
& Data | B Map |
Bk @ Variables Total Salary Home Departme
] & Birth Date
@ Employes Full Hame
& Employes d
B Ethnic Code
@ Home Department Code . 000
@ Sexld .
i @ Total Salary
l - Formulas

Sum: 4,505,078.00

I f

“4 C1H Reportl ]

o E'ﬂﬂlC’(’
‘LI/A_; R § Management Administrative 5 1
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p} BusinessObjects - pptreport.rep - [sa]

@ File Edit Wiew Insert Format Tools Data  Anakysis  Window

=@ x|
=181

Help k

FHSQA B XE | A4

B EE = Y e

| 720 ] | 1z e |
[al Az =Z|e 20 |=s===sE8|%% 5 4; |
ﬁﬂﬂﬁ||n7ﬂlzﬂnw II&M@@%MIIWI
e s e
R YY] |
= -
a Data | @ Map I — Section: Home Dep Cade
B4 Variabies [CADF | 517,500.00
----- & Birth Date
----- @ Emplayee Full Name Employee Full Name Employee Id Total Salary
----- g E:P'_wgec'ld Anderson, Debhie Sara  [111000009 37 500.00
----- thnic: Code
_____ @ Hoons Dipetient Gt Boughtaon, Jan Joyce 111000015 37 500.00
..... & Sexld Bowen, Beverly Ann 111000014 38,000.00
----- @ Lowest Salaw Burton, Stephen Jon 111000007 35,000.00
----- @ Man Bonus Delaney, Donna Alice 111000010 35 000.00
3 g Lo Espinoza, maria Alonza 111000012 37 500.00
£ Formulas Fountain, Deborah Mary 111000008 37 500.00
@ =Sum{<Total Salany] Hamilton, Billy Mosl 111000001 35,000.00
Lynch, George Bill 111000008 358,000.00
Malcalm, Currie Mary 111000002 33,000.00
Muto, Miho Miki 111000011 38,000.00
Rodriguez, Judy Carmen [111000004 35,000.00
Rodriguez, Tom Jay 111000005 33 ,000.00
Zamucen, Mick Allen 111000003 37 500.00
Sum: 517,500.00
— Section: Home Deparpment Code
[CDCE | 1,421 ,500.00
Employee Full Name Employee Id Total Sala

5

Reportl I

Kertide

Management Administrative
& Reporting System

| N

entuckiy™
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Sorting Data

- Z. Slice and Dice Panel

= vigs|os|m| 9| Ceso D Boset | _unde

Sy ailable Yariables Block Structure
-5 Wariables
@ Birth Date
,g Emplayes Ful Marme & Emploves Id @ Home Depa... @ Ethnic Code @ SexId
@ Employee Id -
: mployes %'T

> & Ethnic Code

@ Home Departrment Code
@ SexId

[+ [aH Formulas

4 C@ C o CHE |mFTablel

| 7

N W —
== M 4
76 Ze > s
A 4 . N
b Ty S m }-Iq
Management Administrative 5 3
=

eMARS | s UNBRIDLED SPIRIT




Managing Sorts

b BusinessObjects - pptreport.rep - [sal k

L

J@ Eile Edit Wiew [nsert Format Tools Data Analysis Window Help
D@ Rt 2exE @ -~ RERAS | £ || e |
=P 2| % vk
[l s N T i : TP
e el (= |ZE T 2l | 2% 0 ab 5y

—

Hls% . @00 AdL]||ra==ra9 == |
P|BABE S| - E| ®| 80|

ﬂ F
& Data | [ Map | [
E@ Waniables
H & Birth Date R T e Feect
@ Employes Full Mame : ; :
@ Employesd iName. HRMOO10 Report Title ‘
@ Ethric Code i
@ H Departrment Cod ;
a S;TIZ FRarment et Employee Id Home Departme Ethnic Code Sex|Id
Farmulas 111000002 CADF H F
] 111000004 CADF H F
111000006 CADF B F
111000009 CADF A F
111000010 CADF Wy F
111000011 CADF A F
111000012 CADF H F
111000013 CADF A F
111000014 CADF Wy F
111000016 CADF A F
111000017 CADF B F
111000019 CADF Wy F
111000025 CADF A F
111000001 CADF Wy I
111000003 CADF B I
111000005 CADF H Il E
111000007 CADF B I
111000008 CADF H il .
e _| PERTY T e = v, ' ’_l
~48 CTH [£] Reporti I

S : 1f3 |Last Exec: 11/10/2004 08:44 AM [raura -
Management Administrative 5 4
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Filtering Data

§* BusinessObjects - pptreport.rep - [sa]

—

J@ Eile Edit Wiew [nsert Format Tools Data Analysis Window Help %
IPSH SR sBXE A5 -« | R[ERE@|Ea|fr
ol x| 26 vh AN [=<Ethric Code

[evial o E|B 7 u |2 = = =E|% % « W% ==

A DS

= I E R N e N EEE TR EEEE
| 7

@Datal@h‘iapl 3

E@ Wariables
. 8 BithDate
Employee Full Mame ermssssessessossses Header

Il

|JJrL11+:=+r?:.=:J+—=.=.—+|

bt

Emplayse Id EName: HRMOO10
Ethnic Code ]

Home Department Code
oed Sexld
[-[28 Formulas

Employee Id Home Departme Ethnic Code Sex|d

111000002 CADF
111000004 CADF
111000012 CADF
111000005 CADF
111000008 CADF
111000023 CADF

« Note: this filters the data at the report level, not at
the query level:

 Not all data retrieved from the database is
displayed

Th: ot )
%ﬂfel e - : :
o enucry
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Applying Calculations

r* BusinessObjects - pptreport.rep - [sa]

JJ@ File Edit Wiew Insert Format Tools Data Analysis Window Help
[PEEHSR s 2BXE # |-~ |R[EARES | -£a|fiz ||
oA | 26 vE AN [=<Emplopse 10>

[4ial o =B £ 0 |2 = = S| %% 5 %0

/200t =] | £

i

E e e e =
& Data | ) Map | —TIRMOOTO Report Title ‘ ?
E@ ‘Wariables :
g E::EIEth:FuII Hame ) Employee Id Home Departme Ethnic Code Sex|Id Annual Salary Percentage —I
@ Employee Id § CADF H F 358 ,000.00 5.01 %R ¢
B Ethnic Code § 100000 CADF H F 35,000.00 461 %
@ Home Department Code ] § M CADF H F 37 500.00 4.94 %
i i::LIJ:ISaIary A CDPE H F 8,500.00 112 %
Formulas ] CDPE H f 8,500.00 1.12 %
CDPH H F 24 000.00 316 %
CDPH H F 24 ,000.00 316 %
CDCE H F 70,000.00 923 %
CDCE H F 70,000.00 923 %
CDCE H F B4 500.00 8.50 %
CDCE H F B0,000.00 791 %
CDCE H F B4 500.00 8.50 %
CADF H i 35,000.00 5.01 %
CADF H i 38,000.00 501 %
CADF H il 35,000.00 5.01 %
CDPE H il 10,000.00 1.32 %
ChUA H h 70,000.00 923 %
CDCE H i 60,000.00 791 %
: Percent: 100.00 %g i
Sum: 758,500.00
N W _>I_I
(:@ o [ Reportl ]

e ottu &
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Applying Calculation with Slice and Dice

r* BusinessObjects - pptreport.rep - [sal

@ File Edit Wiew Insert Format Tools Data  @nalysis  wWindow  Help

D ER ‘2B X A2 o~ BARES|=tQ|fiox <[] Trznp =] | T
ol 2| P v BN I=<T0tal8alary>
|| fesi o zl|Bsule=x==6E 8%, 98 ==0-A04 =
avaleble Ve[ 5 o 14 12 | | BV Bl [mEn o0 50 B A e B -0 * 80
=& Yar i =
i Name: HRMOD1O S
& Data I@ tap |
@ 242 Waniables |

. o Hithale 1,967,200.00}
- Employes Full Name 2,448,178.008

Employes 1d J
-8 Ethnic Code 69,700.00}
) Home Department Code 817,500,00|  824,000.00 94,600.00| 333,476.00 4,505,078.00
- Sewld

- @ Total Salary
EI" For 5 Farmulaz
Ol
| >
: o _>I_|
l “4 CH Hepmﬂl
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Grouping Data

p} BusinessObjects - pptreport.rep - [sa]

=@ x|

@ File Edit Wiew Insert Format Tools Data  Analysis  Window Help

=181

FH SR FBEBX

B A - R(ERDT@|-Ea -I|

| 1720pt =] | T 1] EE [ i
[fial _|||1u_||Bzu|§§§§|$/ s % :'éﬁ-_|
ﬁﬂm.ﬂ-w::vﬂ(l_@ EE T ETE llﬁl =N
b il = | Insert Sum
fiﬁ |=<T0taISaIar5J> |
) 3
& ata | G Map | Report Title
=)=y Variables
----- & Birth Date .
""" &= Emokypebolilame Home Department Total Salary
----- @ Emplopee d

----- & Ethnic Code
----- @ Home Department Code
----- @ Home Department Code+ In Te
----- @ Sexld
----- @ Max Bonus
----- @ Total Salary
-4 Fomulas
L@ =Sum(<Total Salary:)

< | =l
4 CE

JCADF
JCO Departments
Sum:

3,635,000.00

T

5

Reportl I

Management Administrative
& Reporting System
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umulative Tota

r®BusinessObjects - pptreport.rep - [sal =] x|
@ File Edit ‘iew Insert Format Tools Data  Analysis  Window Help _Iﬂlﬂ
DEH SR s2RXE ([ #5 o« BAREs|£qfim |
| 1200 =] | || 5%
[asial |0 =] B ~ E===H%% 5 W% e D Z |
riclid [ =-Evél-Zena b (P haaBel-E = M0 |
e e
Sl | ﬁ vﬁ; ;‘f’,& |=<T0tal Salary: |
i -
& Data | Map | |CADF (H
=12 Wariabh
= %ﬂg”;i[;&%te Employee Full Name Employee Id Total Salarmrk Running Total
..... @ Employee Full Mame Anderson, Debbie Sara  |111000009 37.,500.00 37 .500.00
----- @ Employes Id Boughtan, Jan Joyce 111000015 37 A0 75,000.00 §
----- @ Ethric Code Bowen, Beverly Ann 111000014 113,000.00
""" & Home Department Code Burton, Stephen Jon 111000007 143,000.00 §
""" & Sexld Delaney, Danna Alice  |111000010 183,000.00
WMy e Espinoza, maria Alonzo 111000012 220 500,00 §
G o Fountain, Deborah Mary |111000006 258 000.00
----- ax Bonus - - .
,,,,, @ Funning Total Hamilton, Billy Moel 111000001 253 000.00 §
..... @& Total Salan Lynch, George Bill 111000008 : 331.,000.00
=42 Formulas Malcalm, Currie Mary 111000002 369,000.00 :
----- @ =fverage]<Total Salans) Muto, Miho Miki 111000011 407 000,00
""" @ =Countl<Tatal Salary>) Rodriguez, Judy Carmen |111000004 442,000.00 §
..... @ =Sum(<Total Salarys) Rodriguez, Tom Jay 111000005 450,000.00
Zarmucen, Nick Allen 111000003 517 500.00 ;
|CDCE
Employee Full Name Employee Id Total Salary Running Total
Alandy, Dawn R 333781234 : 577 .500.00
Boyer, Kristine D 333112222 0o0. B37 500.00 §
Brady, Mike 333564512 7002,000.00
Czae, Lynn D 333906783 B4 766.500.00 e
11" L|_I
64@ (‘EI Heportl I
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Variables and Alerts

 Variable:
— A function or formula that is saved so it can be reused later

— NOTE: Thick Client stores variables on a local machine. Users on
other computers will not be able to use user-defined variables !!!
(Unlike Thin Client where it is stored on the server)

Alerts:

— When a cell value reaches/exceeds/is less than a predefined value,
highlight the cell value

Kentuckiy™,
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Creating Variables

p} BusinessObjects - pptreport.rep - [sa] = |E’ |i|
@ File Edit View Insert Format Tools Data Analysis Window Help % o [l |
NEEGR [ 'R XE|#%-~ | RERES |+a = |
I et =l | =i |22 e
[l Clff e su|s===8|8% ., @5 |55 |0-A87|
o[- -1 (9 6A 2EH| -« (%O |
o= m o S = = |
2 2| K B |

ﬂ ﬂ

&) Data | B Map | Employee Id Employee Full Name Home Department Total Salary

=)-4aY Variables 111000001 Hamilton, Billy Moel CADF 70,000.00 3,500.00
~@ Bith Date 111000002 Malcolm, Currie Mary  |CADF 33,000.00 1,900.00
g E;E:gﬁgz le“"“a"‘e 111000003 Famucen, Nick Allen  |CADF 37 50000 187500
& Ethnic Code 111000004 Rodriguez, Judy Carmen |CADF 35,000.00 1,750.00
@ Home Department Cade 111000005 Rodriguez, Tom Jay CADF 33 000.00 1,900.00
& Sexld 111000006 Fountain, Deborah Mary [CADF 37 500.00 1,875.00
e 171000007 Burton, Stephen Jon  |CADF 35 000,00 1750.00
@ =CTotal Sala>*0.05 111000003 Lynch, George Bill CADF 33 000.00 1,900.00
i@ =Sum(<Total Salarys) 111000009 Anderson, Debhie Sara [CADF 37 500.00 1,875.00
111000010 Delaney, Donna Alice  [CADF 35 000.00 1,750.00
111000011 Muto, Miko Miki CADF 33 000.00 1,900.00
111000012 Espinoza, maria Alonzo  |CADF 37 500.00 1,875.00
111000014 Bowen, Beverly Ann CADF 33 000.00 1,900.00
111000015 Boughtan, Jan Joyce CADF 37 500.00 1,675.00
222101124 Hogan, Edd Frank CDPH 24 000.00 1,200.00
222101625 Gaordon, Ben Jesse COJA, B4 500.00 3,225.00
222101925 Parrales, Pothier Edgar [CDJA, 70,000.00 3,500.00
222111321 Anfanger, John Mark  |[CDJA 72 000.00 360000
222181928 Rangel, Brenda Eve COJA, B4 ,500.00 322500
222182548 Cahn, Steven Joseph  [CDJA 70,000.00 3,500.00

227212545 Rosen, Stephen Williarm [CDJA 72 000.00 360000 i

e — e e e ;I_I

“ 48 O Reportl ]
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Creating Alerts

r®BusinessObjects - pptreport.rep - [sal k =] x|
@ File Edit ‘iew Insert Format Tools Data  Analysis  Window Help _|ﬁl|5|
D @R iR Xxa|#ad o BARE® | Qx|
| T20pt =] | i
[eiial Al =B 70 |s===sE|%% ;% %|E .....évé&-_|
e edd[=-[FEv 8- (22 n a2 [@BA =& -EH (@80 |
e e
b | % S |
ﬂ ﬂ
1 Data | Map | Employee Id Employee Full Hame Home Department Total Salary Annual Bonus
-] Variables 111000001 Hamilton, Billy Moel CADF 70,000.00 3,500.00
& Bith Date 111000002 Malcolm, Currie Mary CADF 38,000.00 1,900.00
g E:E:gﬁ:g L“"“a“‘e 111000003 Zamucen, Nick Allen CADF 37 50000 187500
& Ethnic Code 111000004 Rodriguez, Judy Carmen |CADF 35,000.00 1,750.00
& Home Department Code 111000005 Rodriguez, Tom Jay CADF 35,000.00 1,800.00
& Sexld 111000006 Fountain, Debarah Mary  |[CADF 37 500.00 1 A75.00
< ':;ZF;;:; 111000007 Burton, Stephen Jon CADF 35 000.00 175000
E1-E3 Formulas 111000008 Lynch, George Bill CADF 35,000.00 1.,900.00
@ =cTotal Salarys0.05 111000009 Anderson, Debbie Sara  |CADF 37 500.00 1,875.00
=@ =Sum(<Total Salary) 111000010 Delaney, Donna Alice CADF 35,000.00 1,750.00
111000011 Muto, Miho Miki CADF 38,000.00 1,900.00
111000012 Espinoza, maria Alonzo CADF 37 500,00 1.875.00
111000014 Bowen, Beverly Ann CADF 33,000.00 1,900.00
111000015 Boughton, Jan Joyce CADF 37 500.00 1,875.00
222101124 Hogan, Edd Frank COPH 24 000.00 1,200.00
222101625 Gordon, Ben Jesse COJA £4,500.00 3,225.00
222101925 Parrales, Pothier Edgar  [CDJA 70,000.00 3,500.00
222111321 Anfanger, John  Mark COJA 72000.00 3,600.00
222181928 Rangel, Brenda Eve COJA 4 500.00 3.225.00
2221582548 Cahn, Steven Joseph COJA 70,000.00 3,500.00
222212545 Rosen, Stephen William  [CDJA 72000.00 3,600.00 L
lC @ o = Heportl I
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Ranking Data

BusinessObjects - pptreport.rep - [sa] B Iﬁllﬂ

@ File Edit Wew Insert Format Tools Data Analysis  Window Help =|i|1|
(EH SR t2BXE A o RERES |20z |

[— 1t =] | 3 L |
[l =0 =B 7~ 1 B3| ® % 5 5%
el |- v él-zenad [ Paa @R L-E| |08

e r?:.=JJ+EE+|

S |=<H0me Department Code> |
ﬁ F’s
& Data | B Man | Report Title 3
==y Yariablez

Birth Date
Emplayes Full Marne
Employes 1d

Ethnic: Code

Home Departme Total Salary Percentage

Home D epartment Code 1,481 ,500.00 32.89 %
SexId 554,000.00 2118 %
mmTj:' Salary 524 00000 18.29 %
Sum:|  3,259,500.00 72.35 %

Sum Other:|  1,245,578.00 27.65 %

Sum All:|  4,505,078.00 100.00 %

I o

0 @ C EI Report] I
] — :ﬁ".“q,
Management Administrative Km 63
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Workshop 5

 Create a variable that is
80% of the posting amount

« Create an alerter for posting aéﬁﬁ
amounts > 1000
« Add a break on u
Headquarters Account Code —
* Only keep footers, no «
headers
J ° J

Kentuckiy™.
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Sharing information

« Send report to users
— Report is directly sent to selected users
— Report will show up in users inbox
— Report is not stored in a central place in the repository
— NOTE: Supervisor can purge inbox contents !!!!

Publish Report
— Report will be put in Repository

— All users whose security set up allows them to open report can
retrieve and run report

Save Reports
— For personal user
— To be printed out and handed out

e

Kentuckiy™,
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Sending Reports to Users

r®BusinessObjects - pptreport.rep - [sal o =
@ File Edit ‘iew Insert Format Tools Data  Andlysis  Window Help ;lilﬂ
2 D e =
"
r_ = Open... = Select the user(z] you want to send pour document to.
r Close T
[imE
= E Save
o Save fs... % Groups |

Save As HTML...

&+ Users... I Search | Document Recipients:

L Ll

& Data Save Al

Publish To

Betrge From
..... Properties. .. Add - |

3 Page Setup. .. <- Hemove |

----- [ &, Print Preview. .,

[-[a) Prink. ..

1AMy _Dakal, .
2 iy _Dakal,
3 mike.rep

[T Wiew users in my groups only

4 8103 - Dekail Lis
(] I Cancel | Help |
Exit
Clear |

-
~a T
w aK Cancel | Hep [ & ~
| ROTUCKY ™
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Publishing Documents

send x|

_h - h- - : . . . . E
i e S “f'ou uge this dialog box to send documents ta the repositary, (2]

@ jplls i o Gioemet !!E =L il

0y ¢ [ Mew... _ 8

— = Cpen Comair:

—Send ko
— Close - I
... |

= E Save

= Save fs... (B CGI-AMS

h Save As HTI |

Save Al ZI
ﬁ"j Dz _I

B — Docurnent(s) to Send

Send To Add... |
Retrieve Fro
EN::WSE... |
Propetties.. Lg')
Remove |
Page Setup
[ &), Print Presvie HTHL Options... |
Print. ..
o Schedule... |
1My _Da

2 Cii\My Da | Categories

= iz i F.eep existing categories Categories... |
4 4103 - De Cloar |

Exit

| k. I Cancel | Help |
T 1 Llll

\ ol :ﬂ o EI Reportl ] —
’ [ Last Exec: 11/12/2004 12:24 PM | @\
o KeTUCRY™
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Saving as HTML, PDF, Excel

r* BusinessObjects - pptreport.rep - [sal - |ﬁ' |5|
@ File Edit Wiew Insert Format Tools Data  @nalysis  wWindow  Help _ |ﬁl|5|
Dt Ez LU HTML Options x|
[ = COpen...
[ Close HTHL Ir thiz dialag box, wou set aptiong for the HTML werzion of the dacument.
7| =
g0 dE
v ‘

“ il c E File M ame Ipptrepu:urt | |
&0 = —Save — Farmatz ﬂ
(-5 P & Cumrent Report ¥ Display Charts and Pictures

- = all Beports in Document ¥ Usze Frame
n £ Select Feparts: ¥ Borders [:'S
— ¥ Background Colors
F v Test Colars
= ¥ Forts
[P ¥ Free-fom Layout j
P [~ Automatic Beload Every |1 1] ﬂ rinLtes J
- 5 ) .
L ¥ BusinessObjects Document ¥ Use HTML 3.2 fomat
5 |
2 ﬁ —Genere!te HThL
= {* Allin one page ™ Section by section " Eath
4 4103 -
| k. I Cancel | Help |
Exit
Alandy, Dawn R 333781234 50,000.00 577 500.00
Baoyer, Kristine D 333112222 £0,000.00 B37 500.00
Brady, Mike 333564512 54 ,500.00 70200000
Czae. Lvnn D 333906783 G4 500.00 VB S00.00 =
NN _>I_I
F‘ﬂ FEI Hepulﬂ I
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Retrieving Documents

p} BusinessObjects - pptreport.rep - [sa] = |E’ |i|

J

[ T T e = m = o =
x
?“Tf,.- Y'ou uze thiz dialog box to retrieve documentz from the repozitary, Right-click on document|z] for additional commands.
— Brawse Cateqaries
E--'HEI Corporate documents M ame | Dvirer | Sc... | Submiszion D ate | Size | Type | Dramain | Il
@ IIncategorized % =
-1 Financial
D HE M
|
Fefresh Categories | ¥ Open o Betriesyal Froperties... | | Fietrieve I [elete... |
Find>> | Close | Help |
\R2m) ey Az n ) T o1 10000
Exit 64321 50,000.00 1,071 000.00
d 27576 70000.00] 1,141 000.00
Kadelski, John H 333673345 70,000.00 1,211 ,000.00
Klapinsky, Kristen F 33221232 70,000.00 1,281 000.00
. nr Warran R TA77170 Z10 0N 1 351 0NN nn _’|LI

J@ File Edit View Insert Format Tools Data Analysis Window Help o [l |

o @ ® EI Reportl I

N -

Section: "Home Department Code: CADF" Last Exec: 11/12/2004 12:24 PM [ \é“\
. T\/T A\ T @ |Management Administrative 69
eM A RS |V

UNBRIDIEED SPIRTT .




Workshop 6

 Rename report 1 to Report
1 - <student no>

QN p
« Export report to the ,0 "
repository
* Open Weblntelligence and u
run the report =
A\
N\
J U
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